Office of Deputy Vice-Chancellor (Research)
Research Finance & Post Award Grants Office

Postgraduate Research Student Support Scheme (PRSSS) Guidelines
Ref: KK0818

1. Overview

The Postgraduate Research Student Support Scheme (PRSSS) is open to all enrolled ACU HDR
students to support costs essential to the successful progress of research. The scheme is
designed to supplement the support provided by supervisors, schools, faculties, and research
institutes. PRSSS funding is not an entitlement and remains at the discretion of and subject to
endorsement by the faculty and approval by the Deputy Vice-Chancellor Research.

2. Application Dates

There will be one round of applications per research term in every calendar year – four in total.
The closing date for applications for PRSSS funding will be the census date for each term.
Please refer to Study Period 20XX, 2.3 Research Higher Degree Terms, via the Academic
Calendar for census dates.
Late applications or amendments to applications already submitted will not be accepted.

3. Funding

The maximum amount of research support that may be allocated to a HDR student across his/her
candidature is $5,000 for a doctoral student and $3,000 for a master-by-research student.

3.1 Funding Categories
3.1.1

Conference Expenses
A student may be eligible for funding if he or she authors and presents, or
authors and is accepted to present, a paper related to his or her research.
Conference support of this kind is not normally available until the final year of
candidature.
Conference attendance without presenting a paper, or to present a paper that
the student has not authored, will not be supported.

3.1.2

Field expenses
A student may be able to obtain funding for field expenses related to his or
research. Funding cannot be used for infrastructure costs normally covered by
the school or research institute.

3.1.3

Specialist expenses
A student can obtain funding for use of specialist services, a visit to use
specialist facilities, or learning specialist technique(s). Expenses must be
directly related to the research being undertaken and cover costs for support
not provided by the school or research institute.

3.1.4

Computer/Equipment expenses
A student can obtain funding for essential equipment that is outside the normal
infrastructure provided by the school or research institute.

3.1.5

Thesis production expenses
A student can apply for funding for thesis production expenses provided he or
she will submit in the same calendar year and does not have access to
production funding, including printing costs, via a university scholarship.
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4. Eligibility Criteria

To be eligible for funding, applicants must satisfy the enrolment and progression requirements
outlined below.
4.1 Current Enrolment
The student must be enrolled at the time of application.
4.2 Enrolment Duration
At the application closing date, duration of candidature must not exceed:
Three years full-time (or part-time equivalent) for doctoral students and two years
full-time (or part-time equivalent) for master-by-research students.

4.3 Satisfactory Progress
The student must have demonstrated satisfactory progress in his or her most
recent progress review.
4.4 Research Support will not normally be approved for:
4.4.1

HDR students who are yet to be confirmed in their candidature.

4.4.2

HDR students who are within six months (full-time equivalent) of their RTP Fees
Offset Scholarship and/or RTP Stipend Scholarship expiry date or candidature
expiry date; except for thesis production costs.

5. Application

Funding is available for travel and research activities in a defined year and must be expended
in that year.
Applications for retrospective funding will not be considered.
Students should seek advice from their supervisors when applying for PRSSS funding.
5.1 Before applying
Along with personal and contact information, the following information will be
required to complete an application for FRSSS funding:
•
•
•
•
•
•
•
•

Course start and latest completion dates;
Supervisor name and email;
Information about scholarships or stipends;
Details of the funds requested;
The justification for that funding;
How the activity or equipment will contribute towards the progress of
research and completion of candidature;
A supervisor’s report; and
Details of achievements, such as publication, related to the research being
undertaken.

Students: If you have problems or need further help, email your relevant faculty:
FHS: FHS.ADR@acu.edu.au
FEA: FEA.ADR@acu.edu.au
FTP: ADRes.FTP@acu.edu.au
FLB: LawBusinessResearch@acu.edu.au
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5.2 How to apply
To apply, all students must complete the application form and attach all relevant
supporting documentation, as outlined below. Incomplete applications will not be
considered.
5.2.1

Supporting Documentation

In addition to the PRSSS application form, all applications must include:
a. Evidence of satisfactory progress of candidature: Confirmation
of Candidature, Mid-Candidature Review and/or Final Year
Review and/ or Annual Progress Report.
b. Timeline: HDR completion timeline signed by the principal
supervisor.
c. Applications for PRSSS funding to attend Workshop/Training
must include full details of the training program
d. Costs/Quotes/Tax invoices must be included with the
application.
Applications for PRSSS funding for Conference Travel must also include:
e. Approved ITAF (for international travel).
f.

One quote from Campus Travel and one quote from another
external agency.

g. Flyer from the conference.
h. Abstract of the paper being presented.
i.

Acceptance to present from the conference organiser.

j.

Proof of approved leave HDR completion time line signed by
supervisor.

Applications should be combined into 1 PDF file using the naming convention:
“SURNAME, Firstname_Faculty_School_ResearchInstitute_PRSSS (YEAR) _R (No
of Application)”
The application form must be completed by the student, signed off by the principal
supervisor and Head of School / Director of Institute before being submitted to the
relevant Faculty ADR Office:
FHS: FHS.ADR@acu.edu.au
FEA: FEA.ADR@acu.edu.au
FTP: ADRes.FTP@acu.edu.au
FLB: LawBusinessResearch@acu.edu.au
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6. Assessment
After the closing date for applications for PRSSS funding, the ADR Office must
submit all endorsed applications to the Office of the Deputy Vice-Chancellor
(Research) within 5 working days to commence assessment.
Applications will be assessed by the relevant Associate Dean (Research) with
reference to the PRSSS eligibility criteria. Recommendations will be forwarded to
the Deputy Vice-Chancellor (Research) for final approval.
The Office of the Deputy Vice-Chancellor (Research) will inform the ADR office of
the outcome of all applications and the ADR office will notify applicants.

7. Payment of funds
Students must submit a completed reimbursement form together with receipts to
the relevant Faculty ADR office. The ADR office will check and forward endorsed
reimbursement requests to the Office of the Deputy Vice-Chancellor (Research)
for final approval. The ADR office will submit approved reimbursement requests
to Accounts Payable for processing.
Funds will be paid to a nominated bank account.

8. Conditions
•

It is expected that the goods and/or services requested in this application will be outlined in
the Early Candidature Plan, Confirmation of Candidature, Mid Candidature Review and / or
annual progress reports.

•

There must be a clear link between the purpose of the funds and the student’s research
progress and timely completion.

•

Awarded funds will be reimbursed to the successful applicant on receipt of the completed
reimbursement form. No advance funding will be given under any circumstance.

•

Successful funding allocations must be claimed during the calendar year in which the funding
was awarded.

•

Grants awarded under this scheme that are not claimed during the calendar year in which
PRSSS was approved will be cancelled and approval withdrawn.

•

PRSSS is not an entitlement; all applications will be assessed according to criteria listed in
Section 4.
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